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DISCLAIMER

This User Guide is designed to assist advice firms use the enhanced features 

of VMAPS.

This document has been prepared and issued by Ventura Investment Management Limited, ABN 49 092 375 258, AFS licence 

number 253045 (Ventura). Ventura is the responsible entity for the Ventura Managed Account Portfolios, referred to in this message 

as VMAPS. Information contained in this document is of a general nature only, it is not intended as advice as it does not take into 

account your individual objectives, financial situation or needs. You should consider the Product Disclosure Statement (PDS) in 

deciding to acquire or continue to hold this product. Investment can only be made by completing an application form with your

financial adviser. To obtain a copy of the PDS for the fund contact your adviser or Ventura. Past performance is not necessarily

indicative of future performance. 

Level 9, 10 Bridge Street, Sydney, NSW, 2000

1300 738 421

venturafm.com.au

ABN 49 092 375 258

AFSL 253045
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Ab o u t  t h i s  g u i d e  

• This guide is designed to assist advisers to generate client reports through the Reports and Report Builder 

functions within VMAPS.

• There are two ways of generating client reports within VMAPS

1. The Reports function allows you to generate individual ad-hoc client reports;

2. Report Builder gives you the flexibility to customise and segment bulk reporting output across your entire 

customer base.

• Both options allow you to quickly and easily customise the type of reports generated.
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Ag e n d a
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Individual reporting 

1. The reporting menu

2. Select one or more reports

3. Select client portfolios to report on

4. Configure and generate reports

5. View reports

6. Report - sample output

Bulk reporting – Report Builder 

1. Overview

2. Design a report layout

3. How to insert a custom page

4. Create manual client lists

5. Create rules based client lists

6. Generate reports

7. Download reports



L o g g i n g  i n  f r o m  V M AP S  C e n t r a l  v m a p s . v e n t u r a f m . c o m . a u  
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Select VMAPS Portal Login under Useful 

Links

Once logged on select platform & reporting



I n d i v i d u a l  R e p o r t i n g
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T h e  R e p o r t i n g  M e n u
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Select Reports from the Reporting menu



S e l e c t  o n e  o r  m o r e  r e p o r t s  
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The Reporting page allows you to select individual reports via a tick box option.

A single report, Portfolio Valuation, has been selected below. Each report type offers a number of 

customisable fields that allow you to show or hide fields to be displayed.

Simply choose from drop down lists or toggle between options to customise each report.

Select one or 

more reports via 

‘tick box’ options



S e l e c t  c l i e n t  p o r t f o l i o s  t o  r e p o r t  o n  
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To select a client use My portfolios on the left hand side menu pane.

Type in the filter box:

“MAP” and all client accounts will display;

The desired MAP number if known; or the client’s surname. 

Select clients 

using one of 

the ‘filters’



C o n f i g u r e  a n d  g e n e r a t e  r e p o r t s  
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1. When you have selected the report(s), please select the file format of the report and configure the report 

output through the drop down list.

Note: Please check that the hide footer or hide logo has not been selected

2. Then select the Generate button

Generate reports  

by selecting the  

Generate button
Select file format 

and content 

preferences



V i e w  r e p o r t s   
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Once a report has been generated it will remain under the My reports menu bar for up to 7 days. 

Individual client portfolio reports can be downloaded by clicking the link to each, or they can be downloaded 

in bulk by selecting Download all 

Download a single 

report or download 

all.



R e p o r t  – s a m p l e  o u t p u t
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B u l k  r e p o r t i n g  – r e p o r t  b u i l d e r  

V M A P S  U S E R  G U I D E



O v e r v i e w
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With Report Builder, you can set up different types of reports for different client groups and customise bulk 

portfolio reporting across your client base.

Report Builder gives you the flexibility to add custom pages, generate segmented reporting across your 

client base and then set up individual report layouts for each segment. 

You can also attach clients to report layouts using the list functionality.

The Report 

Builder menu



D e s i g n  a  r e p o r t  l a y o u t  
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1.Select Report 

Layout. Tick the 

box next to each 

report you want 

to include in the 

report pack

2. Then save the 

reports selected 

by simply clicking 

the Save as new 

layout button



D e s i g n  a  r e p o r t  l a y o u t  – c o n t i n u e d   

V M A P S  U S E R  G U I D E

3. You will be prompted to name the report layout.

Note: The report title will appear in the report table 

of contents

4. The saved report layout you just created 

displays in My report layouts for future use. 

Different layouts can be generated for different 

client groups. 



H o w  t o  i n s e r t  a  c u s t o m  p a g e  
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1.To insert for 

example a header 

page, market 

commentary page 

or newsletter click 

the New custom 

page button

2. Insert the name of the custom page and page title. 

Note: The report title will appear in the report table of 

contents

3. Select Upload a file to insert a word document or 

PDF saved from your computer. 

4.Then Save



H o w  t o  i n s e r t  a  c u s t o m  p a g e  
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The saved custom page can then be included in a report pack.

Simply click and drag the page from My custom pages into the Report Layout as per the 

screenshot. Then save as new report layout.



C r e a t e  m a n u a l  c l i e n t  l i s t s  
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Client lists can be created manually or you can create rules based lists.

Manual lists are static which means you must add clients to an existing created list.

Rules based lists are dynamic i.e. if a portfolio meets the rule it is added automatically to that list.

1.To create a 

manual list 

select Portfolio 

List then 

select the Add 

portfolios link

2.Enter * in 

the search 

box and all 

portfolios will 

be displayed



C r e a t e  m a n u a l  c l i e n t  l i s t s  
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3.Select the 

portfolios you 

want added to a 

list, once 

complete, click 

the Done button

4.Then create a name 

for the saved list by 

selecting Save as 

new list. Example: 

Smith Family
5. The list is 

displayed in the 

My portfolio lists 

section of Report 

Builder and can be 

edited manually



C r e a t e  r u l e s  b a s e d  c l i e n t  l i s t s  
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1.Select 

Create 

rule

2. Name the rules based list 

you are creating, in this 

example “vMAPs Super 

Accumulation - Growth”



C r e a t e  r u l e s  b a s e d  c l i e n t  l i s t s  
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4.Save 

when rules 

completed 
3. Create the rules from 

the drop down boxes. In 

this example we have 

added three rules to 

create a list of all funded 

Super accumulation 

accounts linked to the 

Growth model

Note: the list is saved to the My portfolio list and all new 

funded VMAPS Super Accumulation accounts linked to 

the Growth model will automatically be added to the list.

You can preview the portfolios contained in the list by 

clicking on the highlighted link



G e n e r a t e  r e p o r t s
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To summarize: we have 

now created a report 

layout (remember you 

can create multiple 

layouts) and segmented 

clients by creating 

portfolio lists. The report 

layout even contains a 

custom page.



D o w n l o a d  r e p o r t s  

V M A P S  U S E R  G U I D E

The portfolios 

which will be 

printed. If you 

Select the report 

layout tab, the 

screen will change 

to display the 

reports selected

1.Select the report 

layout

2. Select the 

portfolio list 

3. Change 

the period 

ending 

date (if 

required) 

and select 

generate

4. Reports 

ready to be 

downloaded 

for printing  



• VMAPS Central : vmaps.venturafm.com.au

• Client services 1300 738 421 or info@venturafm.com.au

VMAPS Representatives: 

V M A P S  U S E R  G U I D E

N E E D  M O R E ?

mailto:info@venturafm.com.au

